Below is an excerpt from the 2009 Q&A that may be helpful in writing a proposal.

Request for Bids with Qualifications 

For

Payroll Services

Questions and Answers
Q. 
Will be there be different jobs that require different workers comp insurance?

A.
We do not yet have all of the worksites and job descriptions. Below is a listing of the job titles we have so far:
· Admin Assistant

· Clerical
· Fleet Maintenance Helper                 

· Outside Worker
· Parks Worker

· Education Assistant

· General Service Worker

· Maintenance Worker
· Office Assistant

· Youth Dev. Worker, Jr. Staff 

Q.
What Job classifications will the Youth be doing if different than clerical?

A.
We do not yet have all of the worksites. Classifications included so far include:
· Education
· Non-Profit Organizations
· Local Municipalities

· Parks and Recreation
· Insurance
· Hospitality
Q.
Do you have general job descriptions of what the youth will be doing?
A.
A separate document has been posted on our website with the list of the job descriptions we have gotten to date. We will continue to receive job descriptions until we have enough worksites for all youth.

We do not yet have all of the job descriptions as we are still in the process of recruiting businesses to be worksites. 
Q.
Who is responsible for timesheets?
A.
CBE will collect all timesheets and submit to the payroll company through a negotiated method.
Q.
How frequently will the employees be paid?

A.
Weekly

Q.
How will payroll be dispersed?

A.
CBE will collect checks and disperse directly to the youth.

Q. 
Will the employees be CBE’s or the payroll company?

A.
The payroll company

